
How to Obtain a  
Right of Way/Easement Utilization Permit 

Commercial Guide 
 

1) A company must be registered with the Village of Royal Palm Beach in order to work 
in public Rights of Way/Easements and that registration must be renewed each year 
on October 1st  

a) To register, download and complete the form titled Right of Way/Easement 
Registration and mail or deliver the form and the $35 fee to: 

Village of Royal Palm Beach 
Planning & Engineering 
Attention: Chris Wax 
1050 Royal Palm Beach Boulevard 
Royal Palm Beach, FL  33411 

b) To renew a registration, contact the Planning & Engineering Secretary, Chris 
Wax, at (561) 790-5131 

 
2) Download and print a copy of the Right of Way/Easement Utilization Permit 
 
3) Fill in the required information as shown on pages 3 and 4 of this guide: 

a) Date of Application 
[Leave Permit No: Blank] 

b) Company Name 
c) Company Address 
d) Company Phone Number 
e) Company Fax Number 
f) Description of Improvements 
g) Street Name Where Improvements are Proposed 
h) Starting Address 
i) Ending Address (Repeat Starting Address if Necessary) 
j) Date of Letters of Notification to Utility Companies 
k) Names of Notified Utility Companies 

   [Leave Special Instruction: Blank] 
l) Read Item 13 and Initial 
m) Sign and Date 
n) Print Name and Title 
o) Obtain the Signature of a Witness 

[All Other Information is for Internal Use] 
 
4) Create a computer generated site plan for the proposed improvements that includes 

the following: 
a) Minimum Scale 1”=40’ 
b) Location Map 
c) Plan view including street names, side street names, street addresses, etc. 



d) Dimensions from each proposed improvement to the nearest survey 
identifiable feature (sidewalk, edge of pavement, etc.) 

e) Trenching Detail 
f) Cross section wherever it is necessary to bore under a permanent surface 

(roadway, sidewalk, etc.) 
 
5) Create a computer generated maintenance of traffic plan whenever proposed 

improvements come within 15’ of the roadway 
 
6) Mail or deliver the permit, site plan, and maintenance of traffic plan to: 

Village of Royal Palm Beach 
Planning & Engineering 
Attention: Chris Wax 
1050 Royal Palm Beach Boulevard 
Royal Palm Beach, FL  33411 
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