
How to Obtain a  
Right of Way/Easement Utilization Permit 

Residential Guide 
 

1) Download and print a copy of the Right of Way/Easement Utilization Permit  
 
2) Fill in the required information as shown on pages 2 and 3 of this guide: 

a) Date of Application 
[Leave Permit No: Blank] 

b) Applicant Name 
c) Applicant Address 
d) Applicant Phone Number 
e) Applicant Fax Number (If Available) 
f) Description of Improvements 
g) Street Name Where Improvements are Proposed 
h) Starting Address 
i) Ending Address (Repeat Starting Address if Necessary) 

[Utility Companies Do Not Need to be Notified] 
   [Leave Special Instruction: Blank] 

j) Read Item 13 and Initial 
k) Sign and Date 
l) Print Name 
m) Obtain the Signature of a Witness 

[All Other Information is for Internal Use] 
 
3) Create a site plan for the proposed improvements. 

a) Obtain a copy of the survey for the residence(s) 
b) Sketch in the proposed improvements 
c) Be sure to give dimensions from each proposed improvement to the nearest 

survey identifiable feature (sidewalk, edge of pavement, etc.) 
 
4) Mail or deliver the permit and site plan to: 

Village of Royal Palm Beach 
Planning & Engineering 
Attention: Chris Wax 
1050 Royal Palm Beach Boulevard 
Royal Palm Beach, FL  33411 
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